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Open Windows Explorer and browse to where you want to add the shared folder. RightClick the location
and select New>Folder. The folder will be added to the tree, as New Folder.
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Enter the name you want to give the folder. If the name is not highlighted, Right-Click it and select
Rename.
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Now Right-Click the folder and select Properties.
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Click the Sharing Tab at the top of the window and then click the Advanced Sharing button.

General Shanng ISeq.lntyI Previous Versions I Customize I

r~ Metwork File and Folder Sharing

A TestShare
lj, Mot Shared

Metwork Path:
Not Shared

— Advanced Sharing

Set custom permissions, create multiple shares, and set other
advanced sharing options.

@ Advanced Sharing...

ok | cancel | ierb |
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Put a checkmark in the Share this folder box. This will open the Settings fields. Add a $ to the end of the
Share name if you want to hide it from users that DO NOT have access to it. Then click the Permissions
button

]

V¥ share this folder
—Settings

Share name:

ITestShares

#dd | Remoyve |
Limit the number of simultaneous users to: 16777=
Comments:
Permissions | Caching |
OK I Cancel | Apply |

Click the Full Control box under Allow. Then click OK and then OK again.

R rermissions for TestShares |

Share Permissions |

(Group or user names:
a Everyone

Pemissions for Everyone
Full Control

Change

Read

Leam about sccess control and permissions

ok | cancel | ooy |

Now click the Security Tab at the top of the screen. Then click the Advanced button at the bottom of the
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window and then the Edit button.

General I Sharing  Securty | Previous Wersions | Customize I

Object name:  D:\Data'\TestShare

GI'OL.ID Or User Names:

52 SYSTEM
Cﬁ‘ Administrators (MEICORPORATION \Administrators)
52, Users (MEICORPORATION! Users)

To change pemissions, click Edit.

Permissions for CREATOR
OWNER Allow

Edit |
Deny
Full control -

Modify

Read & execute
List folder contents
Read

Write

Far special permissions or advanced settings, e
click Advanced.

Leam about access control and permissions

Close I [Eateel | Al |

Permissions |A|.|d'rting | Owner | Effective Pemissions |
To view or edit details for a permission entry, select the entry and then click Edit.

Object name: D:\Data\Test Share

Permission entries:

Type Name Pemission Inherited From Apphy To

Allow Administrators (MEICK ... Full control Dy This folder, subfolders and...
Allow SYSTEM Full control D:\Data' This folder, subfolders and...
Allow CREATOR OWMNER Special D:hData Subfolders and files onfy
Allow Users (MEICORPORATI...  Read & execute D:hData This folder, subfolders and...
Allow Users (MEICORPORATIL...  Special D:\Data' This folder and subfolders

Edit... |

¥ Include inferitable permissions from this obiscts parent

Managing permission entries

ok | camcel | apn |

Now remove the checkmark from “Include inheritable permissions from this object's parent”. This will
prevent this folder from inheriting its rights from its parent folder (or drive).
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When you remove the checkmark a new window will display and you should select Copy. Thiswill copy
the current security settings of the parent folder to this folder. Click Ok and then OK again.

P advanced Security Settings for TestShare x|
x
Selecting this option means that the parent pemmission entries that apply to
l_ child objects will no longer be applied to this object.
i 1Y
_'_ -To copy the pemmission entries that were previously applied from the
parent to this object, click Copy.
-To remove the pemmission entries that were previously applied from the
parent and keep only those pemizsions explicitly defined here, click
Remave. I
B Apply To |
-Tao cancel this action, click Cancel. Thie folder, sbfidersan,
This felder, subfolders a...
Co I Remi Cancel i
e s Subfolders and files anly
FT L E A B T = n e e T This folder, subfolders a...
Allow Users (MEICORPCORATIL...  Spedal D:\Datal This folder and subfolders
Add... Edit... REmmove
[ Indude inheritable permissions from this object's parent
™ Replace all existing inheritable permissions on all descendants with inheritable permissions from this object
Managing permission entries

QK | Cancel | Spply |

Now Click the Edit button (below Group or user names). Then select Users in the Group or user names
box and click the Remove button. This will remove the security rights of the Users group from this folder.
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Now click the Add button. This is where you will add the user that has rights to this folder. When you
click Add, a new window will appear. Type in the users name and click Check Names If the name is an
exact match it will be displayed. If there are multiple matches you wll be shown the matches and you can
select the user you want. Click OK when done.

Select Users, Computers, or Groups ) ﬂil
Select this object type:
IUsers, Groups, or Builtdin security principals Object Types...

From this location:

Imeimrpolation.mm Locations. ..

Enter the object names to select (examples):
mike Check Names

4N

Mvanced...l ok | cancel |

i

Put a checkmark in the Allow column of the Modify line. This will allow the user full access to this folder,
but will prevent them from deleting this folder. Full Control would allow them to delete the shared folder
also.

General I Sharing  Security I Previous ‘u"ersionsl Customize I
I

[ AT AT e

. Permissions for TestShare x|

- Semrrty|

Object name:  D:\Data'Test Share

Group or user names:

2 CREATOR OWNER

T x, Mike Akins (MAkins@meicorporation.com)

r 2 SYSTEM

E 43_, Administrators (MEICORPORATION Administrators)

Pemissions for Mike Akins Deny
Full contral o =
F Modify O
& Read & execute a
L List folder contents a
i Read O d|

Leam about access control and pemissions

ok | cancd | Aoy |

Click OK and then Close. You have now created a shared folder that only this one user has access to.
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